
How to ADD & FORMAT WRITTEN CONTENT 
 
STRUCTURING CONTENT 
Before we add font, font size, and font color to certain text elements on our page, we have to define each piece 
of text.  
 

1. Click on the area in your web page where you’d like to add your text content. 
 

NOTE: This area should be inside a DIV tag that you have INSERTED IN THE 
MAIN CONTENT AREA.  

 
2. Type the content.  

 
NOTE: You will notice that if you look immediately above the PROPERTIES 
INSPECTOR, that this text is automatically located inside a <p> tag, which is the 
paragraph tag. The paragraph tag is Dreamweaver’s default tag.  
 
NOTE: If you click ENTER, you will create paragraphs between lines of type. If you 
continue typing, Dreamweaver will jump your cursor to the next line to continue that 
same paragraph, just like in Microsoft Word.   

 
3. Click on the first line of your content, which likely says “Welcome” or “About,” 

depending on the page you’re working on.  
4. Highlight this line.  
 

NOTE: We want this to stand out, as it is more important than the other content on 
your page. Similar to a headline in a newspaper, the heading is supposed to capture 
your viewer’s attention and sum up the information on your page. We want this to 
be bigger, bolder, and possibly a different color than the other text on your page.  

 
5. Go to the PROPERTIES INSPECTOR.  
6. Click on the HTML tab.  
7. Go to the FORMAT box and select the dropdown menu.  
8. Select HEADING 1, which will define this element as an <h1>, which indicates that 

it is the most important piece of text on the page.  
 
NOTE: Now when you click on the inside of that line, it will say <h1> in the area above 
the PROPERTIES INSPECTOR.  

 
9. If you have any subheads, define these as <h2>, <h3>, and so on.  
 
SETTING PARAGRAPH & HEADING PROPERTIES 
Now that we’ve structured the content so that certain elements are defined as paragraphs and others are 
defined as headings, we want to customize the settings of these tags to match the design of our website.  
 
1. Go to the PROPERTIES INSPECTOR and click on PAGE PROPERTIES.  



2. Click on APPEARANCE (CSS) and set a font, font weight, font size, and font color 
for your standard page font.  

3. Click on HEADINGS (CSS) and define the font, font size, font weight, and color 
for each heading that you’d like to define.   

4. Go to your CSS STYLES panel on the left-hand side and click on the NEW STYLE 
button, which is the mini paper icon with the “+” sign on it.  

5. Select TAG from the dropdown menu to redefine the paragraph style.  
6. Next to the white box, click the arrows to select “p” for paragraph.  
7. Click OK.  
8. From the BLOCK menu, set an alignment. 
9. From the BOX menu, set a width, height, padding and margin IF YOU CHOOSE.  
 

NOTE: You do not have to adjust these settings if you do not choose.  
 
10. Repeat steps 4 – 9 to create styles for the H1, H2, etc., tags, this time choosing TAG 

 H1, and so on.  
11. Once you are done, you can click on each tag on your CSS STYLES panel and add 

or delete attributes you created in the white window.  
 

CREATING LINKS 
Last, we want to make the links on the website interactive.  
 
1. Type out the menu you that you would like to turn into links. 
2. Highlight each word that you would like to link.  
3. Go to the PROPERTIES INSPECTOR and browse for the file you’d like to link it 

to in the LINK box.  
4. Hit ENTER to apply the link. 
5. Repeat steps 2 – 4 for each link.  
6. Once you’re done, go to the PROPERTIES INSPECTOR and click on PAGE 

PROPERTIES.  
7. Click on LINKS (CSS).  
8. Set a font, font size, and color for EACH STATE of the links.  
9. Select an UNDERLINE STYLE.  
10. Click OK.  


