
 
 
AUDIO (AND VIDEO) TIPS & RECORDING 
 
Recording Tips: 
 

1. Always wear headphones. 
 
2. Create a list of questions ahead of time.  Try to think of good intro questions as well as 
good questions to finish on.    
 
3. Have your subject answer in full sentences.  Ask them in the beginning to answer in 
full sentences or repeat the question in the answer.  Listen to their answers and make 
sure it makes sense on its own.  

 
4. Asking multiple questions at the same time can force subjects to answer in more 
complete thoughts. 

 
5. Make sure your subject does not over talk your question.  Try to make sure there is a 
brief pause between your question and the answer. Also, make sure you don’t laugh or 
talk while they are answering!!!  

 
6. If your subject is a soft talker, don’t be afraid to hold the mic very close.    

 
7.Eliminate background noise.  This may mean moving to a quieter room or pointing the 
mic away from loud sources (AC, refrigerator, highway, etc).  Listen with headphones for 
any distracting noise.  

 
8. Avoid recording an interview with music playing in the background.  Not only will this 
add to unwanted background noise, but once you start to edit the clip, the music will jump 
all over the place.  If you cannot turn the background music off, have your subject move 
as far away as possible from the speakers.  Position the subject so the mic is pointing 
away from the music source.  

 
9. Usually subjects warm up as the interview goes along.  After you ask your list of 
questions, don’t be afraid to ask questions over again or have the subjects re-introduce 
themselves.  If an answer is unclear, ask the subject to clarify their answer.  

 
10. When you are done your interview, record at least 30 seconds of “room tone.” This 
can be used in editing to cover up edits. “Room Tone” is just a recording of the ambient 
sound of the room or space where the interview was held. 

 
 
Multi Track Editing Tips: 
 

1. Keep an eye on the level’s bar to make sure your project is not to loud or quite. Try to 
keep the audio levels around 3/4th  to 4/5th  of the way across the bar. (More in the 
handbook)  



 
2. Use the Envelope tool to adjust audio levels within a track.   Make sure all your 
interviews are at the same level and sound good together. 
 
3. Use the + / - audio controls on the track to adjust overall volume.  
 
4. Do not immediately start your project with dialogue.  Start the Dialogue at least 1 
second in.   
 
5. Try using environmental sounds to introduce your story.  Even 5 seconds of good 
ambient sound can really help introduce the piece.  Use the Envelope tool or Fade Out 
effect to fade down the ambient sound as the Interview starts.  You can also use this 
approach to transition between subjects.  Good sounds can be nice “bridges” between 
sections of your story. If you are not using a sound to introduce your piece, use a few 
seconds of “room tone” before your dialogue starts.  
 
6. If you are not getting smooth transitions between sound bites, try slightly over lapping 
the sound clips.  If needed, use the “fade in” and “fade out” effects to blend the tracks 
together.  
 
7. If you are getting a popping, clicking, or any strange sounds in-between sound bites, 
make sure your clips are properly trimmed.  Even 1/10th of a second of audio can make a 
difference.  Use the magnifying glass to zoom in on your timeline and trim out 
unnecessary sounds. Also, you can try adding a layer of “room tone” below the sound 
bites to hide the edit.  
 
8. Don’t be afraid to use only a part of an answer.  Look for spots that can be easily 
trimmed.  For example if you have the following sound bite:    
 
“Umm you know I’ve been…  uh I’ve been working here for… ummm uhhh…. 10 years.”   
 
You could trim out “Umm you know I’ve been… Uh” and begin with “I’ve been working…” 
 You could also cut out the second long pause and “ummmm uhhh.” So the final sound 
bite goes “I’ve been working here for 10 years.”  
 
9. If you have multiple sources, try editing between the subjects.  For example if you have 
one main source and two supporting sources, your structure could look like this:   
 
0:00 – 0:45 – Main Subject introducing the story and background 
 0:45 – 1:15 – Second subject adding his thoughts to the story.  
1:15 – 1:50 – Main Subject talking more in depth.  
1:50 – 2:10 – Third Subject adding his thoughts to the story.  
2:10 – 2:45 – Main subject talking again, more in depth.  Finishing on a good quote.   
 
This is purely a sample.  There is no set formula for structuring a good audio/video piece. 
 You can structure your sources however you see fit.  Just make sure your story has a 
beginning, middle and end.  Don’t get carried away, editing between subjects every 5 
seconds.    
 
10. LESS IS MORE!!!! Editing short, concise, entertaining and engaging audio and video 
pieces is tough but it’s the point of this class.  Don’t be afraid to really edit down your 
project. If two subjects are saying the same thing, don’t be afraid to cut one.  Use only 
what you need to tell the most compelling story possible.  Listen to what you have 
recorded and create a script or edit notes to make editing go quicker.   
 
11. Find a good quote or point to end your project on.    
 
12. Make sure to “fade out” at the end of your project.  Even just a 1-second fade goes a 
long way.  If you have an interesting environmental sound, try ending on that. 

 


